Complete Guide for Exam Form Forwarding, Payment & Admit card

e  When Student login his/her account on ERP for form filling “Exam form is open
but your form is not completely forwarded. Please complete all three Exam
form forwards by Account, Dean and Exam Cell ”
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e Ifstudent show this type message in his/her ERP portal that means form is not
fully forwarded (Account then Dean then COE) i.e form is not ticked by any one

department (Account/Dean/CEO).

e In this case Students or faculties/TG’s can check. Which field is not ticked?

Procedure: In Student Profile
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e Then select No Dues Approval Status.
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e Then check the status of form. Red circle Cross Sign(x) means form is not ticked
by Account Department, Dean of respected Course & COE(Exam Section)

e Ifpartially forwarded exam form that's mean form is not available on student
portal for filling exam form. Example shown in figure.
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e If status green right sign(\) means form is fully ticked (forwarded) and form is
available for filling on student portal. For form filling staring four circle should be
green right sign(V) otherwise form not available for filling on student portal.
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e After these all four circle green with right sign(). student can fill the exam form
from their student portal. exam form will be available on student portal.
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2. Form (fill->save->payment ) By Student
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Note: Always pay exam fee through Exam form

No file ¢ (File Size Max. 4 MB)
in the exam form. After submit exam for any other details will 1
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If You have already paid Exam fee through other Method then Before Saving the
Exam form go to Account section and request to accountant for bypassing the Exam
fee through Exam Form.

If Account section bypasses your Exam fee then you can save the form without Exam
fee, Exam for Print will be available instantly.

After Successful form submission you will see option to print Exam form
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in the exam form. After submit exam form, subject or any other details will n
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3. Form Approval/verification By (Dean-> COE)
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Note: Regarding this if you have any query contact to ERP section.
(ERP Section PGOI & MPU)



